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CCZP’s Activity Areas

Provides technical assistance to public regarding zoning & development provisions

Provides technical assistance to other divisions & government departments regarding
zoning & development provisions e.g., review of Business License, Earth Change, &
Major CZM permit applications for zoning compliance (VIC, T. 29, Ch. 3, subCh. I, §237
(e))

Responsible for handling Zoning Map Amendment (rezoning/use variance) process
(VIC, T. 29, Ch. 3, subCh. I, §237 (c))

Assists Division of Building Permits in conduct of Wireless Facility public
hearings/informational meetings & preparation of recommendations (VIC, T. 29, Ch. 5,
subCh. 312 (b)- 8)

Assists Division of Building Permits in conduct of Zip line public hearings & preparation
of recommendations

Reviews applications for land subdivision into four or more parcels &/or creation of new
road (VIC, T. 29 Ch. 3, subCh. II)

Reviews & grants Group Dwelling permits (VIC, T. 29, Ch. 3, subCh. I, §237 (b))
Responsible for handling Planned Area Development process (VIC, T. 29, Ch. 3, subCh. I,
§232)

Responsible for investigation of Zoning Violations (VIC, T. 29, Ch. 3, subCh. I, §235)
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What is zoning?

The division of an area into zones to restrict the
number and types of buildings and their uses.

It is a planning tool.



What is planning?

Planning shapes cities, towns, regions, and even rural areas. Some
communities are completely designed by planners, such as Greenbelt,
Maryland. In other communities, planning helps determine how
communities will grow and how they will adjust to change. Planning
creates the vision for the community, identifies current problems,
analyzes trends, engages community members in dialogue about goals
and issues, and sets the framework for growth and change. (Excerpt from
the American Planning Association Website)

Planning tools

e One common tool used in planning is Geographic Information
Systems (GIS) that link data and electronic mapping. Other tools may
include scenario building visualization tools, electronic poling
systems, financial analysis spreadsheets, and demographic databases.



Planning tools

GlS Data Layers Modeling terrain using SketchUP

Elevation
Hydrology
Transportation
Sails

Geology
Ownership
Site Data
Imagery
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There are 18 zoning districts

They fall into the following broad categories:
o Agriculture (A-1, A-2)
e Residential (R-1, R-2, R-3, R-4, R-5, S, W-1)
 Business (B-1, B-2, B-3, B-4)
e Commercial (C)
e Industrial (I-1, -2, W-2)
e Public (P)



Technical Assistance to public

* Zoning Certification form

DEPARTMENT OF PLANNING AND NATURAL RESOURCES
Division of Comprehensive and Coastal Zone Planning

REQUEST FOR ZONING CERTIFICATION

NAME:

TEL:

MAILING ADDRESS:

cITY: STATE:

ZONING CERTIFICATION REQUEST IS FOR:

PLOT NO{S) AND ACREAGE:

PARCEL ID NUMBER:

CURRENT USE OF PROPERTY:

TOTAL NUMBER OF RESIDENTIAL UNITS ON PROPERTY:

PROPOSED USE OF PROPERTY:

REASON FOR REQUEST:

Revised 42014
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Division of Comprehensive and Coastal Zone Planning

Earth Change
(In House Review Sheet)

Tracking No.

‘Applicant:

Plot No:

Acraage:

Zone: SCZ/T/) Map No.

Purpose:

No. of floors: No. of dwelling units:

No. of bedrooms & bathrooms per unit:

No. of kitchen;

FOR WINDTURBINES: Height

Sethacks (for wind turbines, setbacks are 1 x the total height of the tower):

Front Back Side(1) Side(2)

Notes:

Is this a substandard lot? Yes No

permitted to be

Tryes.
75% of the zoning (VIC T_29, Ch.3.§226 (D)

Docs property have covenants and restrictions? Yes ___ No

Do the C&Rs alfect development? Yes No T yes, explain how.

Processed by:

FORM:EC2.14
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* Step 1:
website.

Business License Applications
ndividual applies online through DLCA’s

 Step 2: CCZP Reviews Online Dashboard and su
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Virginslands Business License Manager

+a rigon

Department of Licensing and Consumer Affairs (DLCA)

ome Lelala P

Board Cantfication -

Convol Number |+
Contol Number
e

(Assigned o

Licenses Requesisd

stand

Date.
Recenes

f Trads Name

8

Elrose Ricnards

|Generai Construction Co

Ist crom

losrz8r2015

Flsiand

Karen Stapieton

Uesse Richards

Transcient Disco Service

Ist. John

bsz82018

IVictor Edne:

(Transcient Disto Service

St Croix

0572672015

Jadam Eichenauer

[Fitness mnstructor

fst. John

los/26/2015

IStantord Maceow

lLandscaping, Garden, Maint_ Senvce

lst Croix

bsz82015

Palricia Greenidge
Karen Stapieton
[Patricia Greenidge

Stephane Ross

Mark Kragel

|Administrative Law JudgeiHeanng Officer

st
Thomas

bsrzB2018

|Sharen Alexander

iProgressive Financial Services. Inc

(Callection Agency

=
[Thomas

los/28/2015

[Karen Stapieton

(Dsamond Doutée G Enteprises. Lic

[Boat Charter Service (Per Boat)

fst. John

l05/28/2015
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Patricia Greeniage

Kimeriee J Ricnardsan

[Restaurant B (Less Than 25)

fst crom

losvzBr2015

4

isanara Tyson

iDareen ). RoOgers, James | Roogers

lLaunaromat | Retail Shop & Sore-Ho LiquorBasr

Ist cron

los/28r2015

H

Stephane Ross

Petite Pump Room, Lic

[Restaurant A (Seating Capacily 25 Or Mare) | Tavemkeeper A (Distiled & Femnented) | Tavem

st
[Thomas

057282015

H

Licensingst1 @0ca Gov v

iBuranck Usa Lic

[Project CoardinatorConsuttant

fst Cro

losvzBr2015

4

(Cherokee Thomas.

lRabert Calderon

\ewelry & Walch Repair Shop

st
[Thomas

psr27/2018

@t Thomas

50

Kennard Calendar

|Sports instructor

st
Thomas

losr2772018
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[Karen Stapieton

lsgsgy

Isherwood Consuting Group

[Cabaret | General Manufactunng - 20000 (Food And Kindred Products) | Restaurant A (Seating Capacity 25 Or More) |
[Retai Shop & Store-Ho UiquonBeer | Tavem

fst. John

losvz772015

[Sandra Tyson

Jonsss

IDavina Martinex

[Free Lance Videa Pholographer | Thealrical Promoler & Booking Agl. | AdvertisingMarketng Intemet

fst Croix

los/27/2015

[Karen Stapieton

|anthony Matrwrin

[Restaurant B (Less Than 25) | Tavernkeeper A (Distiled & Fermenied) | Tobaceo Retailer | Tavern

fSt. John

0872772015

(Cherokse Thomas.

[Staneworks Grante & Marbie Del
(Carite, inc

Imponier Of Gaods | Installation Qf Equipment

losrzr2015

[Sharon Alexander

Py Hospitaity, Inc

Imporier Of Goods | Restaurant A (Seatng Capacity 25 Or More) | Retail Shap & Store-fio Liquar/Beer | Tavernkeeper A
(Distiied & Fermented) | Tavem

los/27/2015

EE(EE B




Zoning Map Amendments
(rezonings/use variances)

Procedure for all Zoning Map Amendment Proposals

Submittal of Zoning Pre-Application Meeting
request package to DPNR’s Division of Planning

!

Determination of completeness and
sufficiency of application package

'

DPNR Zoning Pre-Application Meeting

Y

DPNR’s letter to
Legislature indicating
applicant has satisfied the
pre-requisites for applying
for a zoning map
amendment or use
variance

DPNR’s Public Hearing on application

l

Submittal of DPNR s report with
recommendations to Legislature on
application

l

Legislative Public Hearing on
application

Submittal of
petition for zoning
» map amendment or
use variance, by

applicant, to

Legislature




“Conduct of Wireless Facili'tV/
public hearings

CCZP receives completed application from the
Division of Building Permits

Prepares public hearing documents: letters to
applicant, neighbors (within 500’ radius), newspaper
ad template and sign template

Conducts public hearing

Prepares recommendation memo for Division of
Building Permits

Commissioner signs memo acknowledging

File returned to BP for continued processing
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“Conduct of Zip line public
hearings

CCZP receives completed application from the Division of
Building Permits

Conducts pre-application meeting with participation from other
divisions
Prepares public hearing documents: letters to applicant,

neighbors (within 150’ radius), newspaper ad template and sign
template

Conducts public hearing

Prepares recommendation memo for Division of Building
Permits

Commissioner signs memo acknowledging
File returned to BP for continued processing



Review of Subdiv
Applications

PROCEDURE FOR ALL SUBDIVISION DEVELOPMENT PROPOSALS

Informal Pre-application meeting
Sub-divider/developer meets with
Planning Staff (CCZP) to discuss

Sub-divider/d
u;tainleiaarr 1(E‘v:%l:ﬂper Sub-divider/developer

Permit. develops site per the

feasibility of project.

Sub-divider/developer
submits proposed Plat

To CCZP.

I

Sub-divider/developer
submits (sketch) proposed
Plat to DPNR's Divisions of
SHPO & FW.

!

Sub-divider/developer obtains
comments on project from
SHPO & DFW.

4

Sub-divider/developer
submits pro
Plat to DPNR's Div. of

Sub-divider/developer submits to
CCZP Application for Preliminary
Subdivision, 3 copies

of Engineering Plans, a copy of
DEP Environmental Clearance
Letter or CZM Permit, SHPO's and
DFW's comments and other
pertinent data.

submission within 30 days.

CCZP reviews Plat and Plans, and acts on the

Sub-divider/developer obtains

specification of all approvals,
and installs all requisite
infrastructures, e.g. road,
potable water/sewer,
telephone, cable and light.

Sub-divider/developer obtains
DPW's Engineering Division
approval for road design,
easements, drainage/culvert
design systems.

approval of
Preliminary Plat and
Engineering Plans from
DPNR Commissioner

(Approval is effective for a

Environmental Protection
(DEP) for Tier 2 property,
and DPNR's Div. of
Coastal Zone
Management (CZM) for
Tier 1 land.

maximum of 12 months,

Sub-divider/developer
obtains written
disapproval stating
reasons, corrects
Plat/Plans and
resubmits to CCZP.

with provision for 6-month
extension).

3

Sub-divider/developer obtains
DEP's Storm-Water
Management and/or Earth
Change approval(s).

r

Sub-divider/developer
consults with Waste
Management Authority (when
applicable), WAPA and VIYA
regarding the installation of
required infrastructure.

Y
Sub-divider/developer
submits application

for Final Plat to CCZP.

A 4

Sub-divider/developer
obtains written
Approval of Final Plat
within 30 days

Y

Sub-divider/developer
submits approved
Final Plat to Lt.
Governor's Cadastral
Office for recording.




Group Dwelling Permits

Procedure for all Petitions for Group Dwelling Permits

Pre-Application

meeting on the

proposed Group
Dwelling Proposal

A4
Submittal of
application for
Group Dwelling
Permit to CCZP

Dissemination of
application for review by
DPNR s Divisions of
SHPO, Environmental
Protection, Fish and
Wildlife, and Building
Permits

Commissioner’s
Approval of
Application (with
or without
modifications)




"Planned Area Development
Process

Similar to Zoning Map Amendment process
Requires Legislative Approval

After Legislative Approval, if construction does not
proceed within two years, or if there is any revision or
adjustment to plans already approved by Legislature,
plans need to be resubmitted for Legislative approval
again
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Zoning Violations

This subchapter enforced by Zoning Administrator
who shall be the Commissioner of Planning and
Natural Resources thus complaints must be submitted
in writing to Commissioner.

CCZP given instructions to investigate, conducts site
visit and if warranted, prepares Notice of Violation and
Order to Cease and Desist

Civil Penalty of $250; Criminal Penalty handled by the
Attorney General
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New developments
USVI Revised Zoning and Subdivision Code

e Submitted to the Legislature in 2014

e First public meeting was held by the Committee on
Economic Development, Agriculture, and Planning on
February 23, 2015.

e DPNR awaiting word on additional public meetings to
be held by the Committee

Objectives of Revision

e Modernize and make our 1972 Zoning and Subdivision
Codes easier to understand and administer
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Keep updated on zonings

Territorial Zoning Map Amendment database updated
at least once quarterly

Division of Planning utilizes:

(Up-to-date Virgin Islands Code found online; Zoning and
Subdivision laws can be found under Title 29, Chapter 3,

subchapter I and II)
e Map Geo (GIS database maintained by the GIS Division
of the Office of the Lt. Governor)


https://legvi.org/index.php/service/social-care/

